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SPSP White Paper Guidelines 
What is a “White Paper”? 
A white paper is an essay or narrative aimed at addressing a topic of current interest for SPSP members 

and others having an interest in SPSP.  A white paper will layout the problem or issue being addressed 

by the paper, and either give concrete or novel methods to solve that problem, or lead to a way of 

thinking about the problem designed to help others engage the topic.  Topics shall be current, germane 

to members interests, and may have a strong perspective or point of view but are not a forum for 

advocacy.  They are intended to be in the interest of sharing knowledge freely with other members and 

generating conversation among members or other interested parties. 

SPSP Rules for White Papers 

SPSP Editorial Board 
The SPSP editorial board will approve any white paper prior to publication and may reject papers that do 
not comply with this guideline.  Publication will be on the SPSP web site and may be limited to a 
members-only section of the site, at the discretion of SPSP.  SPSP does not accept any sales or 
promotional literature as a white paper. 

 Author Rights and Responsibilities 
The author grants copyrights to SPSP for its uses and freely volunteers the paper for publication by SPSP.  

The author reserves the right to publish or reprint the paper in other venues or forums.  The author 

alone is responsible for any opinions expressed or representations made by the paper as well as 

representations of the authors credentials, and SPSP does not vouch for these representations. 

Overall Structure of the White Paper 

Length and Structure 

• Papers shall be no longer than 12 pages of substance including figures, illustrations, or tables. 

o Papers may have supplemental appendices. 

• Papers shall be published as PDF files. 

• Text shall be single spaced within paragragphs. 

• Each page shall have a page number in the format “Page X of Y” followed by the month and year 

of publication at the bottom of each page. 

• All illustrations or figures shall have a numerical reference identified in both the body of the 

paper and at the actual figure or illustration. 

o For example, the body should state “see figure X, below” or similar. 

o The figure or illustration should be labeled using this format: “Figure X: Title of Figure.” 

o Figures and illustrations shall be centered in the body of the document. 

• All tables shall be identified by a header formatted as “Table X: Title of Table.” 

• All citations shall be footnote style and follow APA citation guidance. 

• The author is responsible for addition of metadata including tags, titles, comments, categories, 

etc. for the purposes of ease of searchability. 
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Template 
Papers shall follow the template format as follows: 

• Title 

o May contain a subject subtitle. 

o Contain a subtitle statement “A white paper by Author Name.” 

• Introduction 

o A short statement of the topical nature of the paper and the intention of the paper. 

• Executive Summary 

o A brief summary of the key points of the paper that gives the gist of what will be said if 

one reads the entire document. 

• Headings of various content sections 

o These headings may have several subheadings as the author feels are needed for clarity. 

o Each heading will be followed by content related to the heading and content should 

transition smoothly to the next heading. 

• Conclusions 

o A summary of the key points being made by the paper, but in more detail than the 

executive summary. 

o The conclusion should follow logically from the papers main heading content and 

culminate in the point the author most wishes to convey. 

• Author contact statement 

o A brief statement about who the author is and the connection between the author and 

SPSP or the programs at Saint Louis University. 

o A statement informing the reader how to reach the author if there are questions of for 

follow-up discussions. 

• Appendices 

o A page break shall be applied prior to any appendix section and again between 

appendices when multiple appendices are used. 

o Each appendix shall have a title clearly stating the subject or reason for the appendix. 

o Appendices may be referenced in the main body of the paper, for example, “see 

Appendix X for more on this subject” but it is not required. 


